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HOJJIOKEHHUE

0 3a1IUTEC MEPCOHAJBbHBIX JTAHHBIX




HHOJIO’KEHHE
0 3alUTE MePCOHATBHBIX JAHHBIX PA0OTHHKOB

1. O0mue moJiokeHUs1

1.1. Hacrosmee Ilomoxenue o 3amuTre nepCOHANBHBIX JaHHBIX

pabOTHUKOB YCTaHABIMBACT MOPSIOK MOTyUEHUSs, ydeTa, 00paboTKH, HAKOTICHUS U
XpaHEHHsI IOKYMEHTOB, COJIEpKAIINX CBECHUS, OTHECEHHBIE K MIEPCOHATBHBIM JaHHBIM
pabOTHUKOB JIOMIKOJIFHOTO 00pa30BaTEIBHOTO yUpexkaeHus1. PaboTHIKaMU cUuTaloTCs
auIa, paboTaromme B JETCKOM Cajy Mo TPYJ0BOMY JOTOBODY.

1.2. Ilensro HacTostmero 1lomoxxenus sIBIsSETCSA UCIIOJIHEHHE 3aKkoHoAaTenbcTa PO B
00J1acTH 3a1UThl NEPCOHAIBHBIX JaHHBIX.

1.3. Hacrostiee [lonoxenue o 3ammre NepCcoOHaIbHBIX TaHHBIX ITOJIUCHIBACTCS
pykoBoauteneMm JOVY, u Bce paOOTHUKU AOIKHBI ObITh MUCbMEHHO MO POCTIUCH
O3HAaKOMJICHBI C HAM.

2. [lonsAiTHEN COCTAB NMEPCOHATBHBIX JAHHBIX

2.1. Ilox mepcoHaNbHBIMU JAaHHBIMH PAOOTHUKOB TOHUMAETCS] HH(POpPMALIHS,
HeoOxoanMasi pabOTOIaTENIO B CBSI3U C TPYJOBBIMH OTHOIICHHUSIMU U KacaroIasicst
KOHKPETHOTO pabOTHHKA, a TAKXKE CBEIEHUS O (haKTaX, COOBITUSAX U OOCTOSITENIbCTBAX
KU3HU paOOTHHUKA, MMO3BOJIAIONINE UICHTU(PUIIMPOBATH €0 JIUYHOCTD.

2.2. CocTaB nepCcOHAIBHBIX JaHHBIX PaOOTHHUKA:

- aHKeTa;

- aBtoOmorpadwus;

- 00pa3zoBaHue;

- CBEJEHHS O TPYAOBOM M OOILEM CTaXe;

- CBEJEHUS O MPEIbIIYILEM MECTe paboThI;

- CBEJICHMS O COCTaBE CEMBU;

- MAaCIOPTHBIEC JAHHBIE;

- CBEJICHMS O BOMHCKOM Y4ETE;

- CBeJICHMs 0 3apabOTHOM IJIaTe COTPYIHUKA;

- CBEJICHUSI O COLIMAIbHBIX JIbFOTAX;

- CIEUHAIBHOCTB;

- 3aHMMaeMas JOJIKHOCTb;

- pa3mep 3apabOTHOM TIaThI;

- HaJu4ue CyIMMOCTEH;

- aJpec MecTa JKUTEIbCTBA;

- JToManrHui Tenedox;

- CcoJeprKaHue TPYJOBOro JI0rOBOPa;

- coJeprKaHue JeKapalu, MoJaBaeMoi B HAJOTOBYIO MHCIIEKIIMIO;

- MOJJIMHHHUKYU U KOIIMY IIPHUKA30B I10 JIMYHOMY COCTaBY;

- JUYHBIE JIENa U TPYIOBbIE KHUKKH COTPYHUKOB;

- OCHOBAHUS K IIPUKA3aM I10 JINYHOMY COCTaBY;

- Jiena, coAeprKallie MaTeprabl 10 MOBBIIEHNIO KBATU(PUKALMN U IEPENOATOTOBKE



COTPYJHUKOB, UX aTTECTAIlUU U CIY)KEOHBIX paccieIOBaHUsIX;

- KOIIUU JOKYMEHTOB 00 00pa3oBaHuu;

- pe3yJIbTaThl MEAUIIMHCKOTO 00CIIEIOBAHUS HA MIPEMET FOJHOCTH K OCYIIIECTBICHUIO
TPYAOBBIX 00SI3aHHOCTEI;

- ¢ororpaduu 1 UHBIE CBEJICHNUS, OTHOCAIINECS K IIEPCOHATBHBIM JJAHHBIM paOOTHHUKA;
- PEKOMEHIAlUH, XapAKTEPUCTUKH U T.II.

2.3. Yka3aHHbli€ B 11.2.2. CBEJICHUS SIBIIAIOTCA KOH(QUICHIIMAIBHBIMU U HE TTOJICKAT
pasrianieHuIo HHaye KaK 10 OCHOBAHUSIM, IIPETYCMOTPEHHBIM 3aKOHOIaTeIbCTBOM PO,

3. O6si3anHOCTHpPAdOTOAATEIS

3.1. B nensx ucnonHeHus TpeboBaHui 3akoHoAaTebcTBa PD npu o6paboTke
NEPCOHATBLHBIX JAHHBIX, BCE PAOOTHUKH JIETCKOTO CaJla JOJIKHBI UCTIOTHATh
YCTAHOBJICHHBIN NOPSIOK:

3.1.1. PaGoTa ¢ nepcoHaJIbHBIMU JAHHBIMU Pa0OOTHUKOB JOJIKHA HE HAPYIIATh
TpeboBaHMil 3aKOHOAATENbCTBA PD 1 TOKaIbHBIX HOPMATUBHBIX aKTOB OpraHu3aluu, 1
J0JIKHA OBITh HEMTOCPEICTBEHHO CBSI3aHA C OCYIIECTBICHUEM UMU CBOMX TPYJIOBBIX
(GyHKLIHH.

3.1.2. TIpu cbope u 00paboTKe MEPCOHANBHBIX JaHHBIX pabOTHHKA paboToAaTEIh
NOJKEH pykoBoacTBoBaThesa Koncrurynuenn PO, Tpynoseim kogekcom PO 1 nHbIMH
(dbenepanbHBIMU 3aKOHAMH.

3.1.3. [lepcoHanbHble TaHHbIE PAOOTHUKOB JOJKHBI OBITH TOJYYEHBI TOJIBKO
HENOCPEACTBEHHO Y Hero. Ecnu i1t 00paboTKu €ro TaHHBIX WIN UX MOTYYECHHUS
MIPUBJIEKAIOTCS TPEThU JUIA, TO PAOOTHHUK JIOJDKEH JaTh IPEIBAPUTEIHLHOE MUChbMEHHOE
corjacue Ha 3T0. OTHOBpEeMEHHO PaOOTHUK JTOJKEH OBITH YBEJIOMIICH O TIEJIsIX cOopa
nH(pOpMallMY, UICTOYHHUKAX €€ TIOJYyYEHUs, a TAK)KE O MOCIEACTBUAX 0TKa3a OT
MPEIOCTABIIEHUS] TUCBbMEHHOIO corjacusi Ha cOOp MHPOPMAIIHH..

3.1.4. IlepcoHanbHbIe TaHHBIE PAOOTHUKA O €r0 MOJIUTUYECKUX, PETUTHO3HBIX U MHBIX
yOEXKICHUSX, YACTHOM KU3HHU, & TAK)KE WICHCTBE B OOIIECTBEHHBIX U MPOQPCOO3HBIX
OpraHu3alMsIX HE MOAJIekKaT cCOOPY KOMITAHUEH, €CITM MHOE HE MPEAYCMOTPEHO
3aKOHOJIaTEJIBCTBOM.

3.1.5. 3amuTa nepcoHaabHbIX JaHHBIX PAOOTHUKA JI0KHA 00E€CTIEYMBATHCS TTOJTHOCTHIO
3a cueT paboTomaTes.

3.1.6. PyxoBoautens JJOY npu npueme Ha paboTy, a TAKXKE MPH JHOOBIX N3MEHEHUSIX
MpaBujI pabOTHI C IEPCOHATBLHBIMU TAHHBIMU, 00s13aH TUCHMEHHOTO 3HAKOMUTH C HUMHU
BCEX paOOTHUKOB JETCKOTO caja.

3.1.7. Anmunuctparus JIOY He nMmeeT nmpaBo NPUHYKIATh pAOOTHUKOB K OTKa3y OT
CBOUX IpaB Ha 3alIUTy MEPCOHAIBHBIX JaHHBIX.

4. O0s13aHHOCTHPAOOTHUKA

PabGoTHuk 06s13aH:

4.1. Ilepenatb paboTONATEIIO BCE NMEPCOHATILHBIC JAHHbBIE, YKAa3aHHBIE B
COOTBETCTBYIOIIMX IOKYMEHTAaX.

4.2. B ycTaHOBJICHHBIN MTpaBUJIaMU CPOK cO00IIaTh paboToAaTENt0 00 U3MEHEHUH CBOUX
NEPCOHATBHBIX JAHHBIX.

5. IIpaBa paGoTHuKA



PaGoTHrK nMeeT mpaBo:

5.1. Ha mpocMoTp mepcoHaIbHON WH(MOPMAITUH, IMEIOIIEHCS y paboToaaTesl.

5.2. Ha cBoOoaHbIHM OecIaTHBIN 1 HEOTPAaHUYEHHBIN TOCTYI K CBOMM MEPCOHATBLHBIM
JaHHBIM, B TOM YHCJIC TIPABO HA MOJYYCHHUE TIOATBEPKIAIONINX JIOKYyMEHTOB B BUJIC
CTPABOK, KOIMUI HJIM B BUJIE HHOTO JPYTOTo O(HUIINATIEHOTO JOKYMEHTA.

5.3. Ha moctyn kK MEMIIMHCKUAM JIaHHBIM C TIOMOIIHI0 METUIIMHCKOTO CIIEIIUAIACTA T10
CBOEMY BBIOODY.

5.4. TpeGoBaTh BHECTH U3MEHEHHS WM YAAIUTH IEPCOHAIBHYIO HHPOPMAITHIO,
MOJTyYeHHYI0 padoToIaTeIeM B HapyIlieHUEe HACTOSIIINX MpaBwil. MI3MeHEHUS BHOCATCS
Ha OCHOBAHHH IMHCHMEHHOTO 3asBIICHUS paOOTHHUKA.

5.5. IToTpeboBath OT paboToAaTENsI H3BECTUTH BCEX JIMII, PAHEE MOJYUMBIIUX 10 BUHE
paboToaTelNs HEeMOJHbIC UM HEBEPHBIC ITEPCOHATBHBIC JAHHBIC O PAOOTHHKE.

5.6. O6xkanoBaTh B Cy/1IeOHOM MOPSIKE JTI0ObIe HEMPaBOMEPHbBIE ICHCTBHS UITH
Oe3neiicTBre paboronatens mpu 00padOTKe U 3aIUTE MEPCOHAIBHBIX TaHHBIX
paboTHUKA.

6. Coop, 00paboTKan XpaHeHHUENEPCOHAIbHBIXIAHHBIX

6.1. OOpaboTKa NEPCOHANBHBIX JaHHBIX PAOOTHHUKA - 3TO MOJTy4YeHUE HH(DOPMALUHU U3
pa3JIMYHBIX UCTOYHUKOB, €€ XpaHeHue, 00paboTka, a Takxke J1000e Ipyroe
HCIIOJIb30BaHUE.

6.2. IlepcoHanbHbIe TaHHBIE IPEIOCTABISIOTCS CAMUM Pa0OOTHUKOM ITyTEM 3alI0JIHEHUS
aHKEThI yCTaHOBIIEHHOU opMbl. PaboTonaTenb 00513aH NMPpU UX MOTYYEHUN TTPOBEPUTD
3asIBJICHHBIC JJAHHBIC MPEIBIBICHHBIM MOTBEPKIAOIIIM JTOKYMEHTAM.

6.2.1. AHKeTa COJEPKUT BOIIPOCHI O MEPCOHATBHBIX JAHHBIX paOOTHHUKA.

6.2.2. AHkeTa 10/KHA OBITH 3alOJHEHAa Pa0OTHUKOM JIMYHO. Bce Mot aHKeThI TOJIKHBI
OBIThH 3aMOJHEHBI, a IPU OTCYTCTBUU MH(OPMAITUU B COOTBETCTBYIOIICH MOJIE TOHKEH
cTaBUThCSA Mpouepk. COKpallleHHs TP 3aMOJTHEHUHN aHKEThl HE JOMYCKAIOTCs, TAK)XKE KaK
Y WCTIPABJICHUS U 3a4€pKUBaHMs. B 5TOM ciydae pabOTHUK 00s3aH 3alOJIHUTh aHKETY
3aHOBO.

6.2.3. AnkeTa paOOTHHKA XPAHUTCS B INYHOM JI€JI€ Y OTBETCTBEHHOIO JIUIIA
paboToiaTesiss BMECTE ¢ MPEOCTABICHHBIMU JIOKYMEHTaMHU.

6.2.4. Jluunoe neno paboTHUKA BCTYIUICHUS TPYAOBOTO JOTOBOPA B CUITY.

6.2.5. JInuHOE JIeJI0 XPAHUTCA B MANKaX «JEJI0» YCTAHOBIEHHOTO 00pasiia, Ha KOTOpOi
ykasbiBatoTcss Homep nena u ©.1.0. paboTHuka.

6.2.6. JInuHOE 7€710 BKITIOYAET JIBE IIBeTHBIC (hoTorpaduu padboTHrKa 3 HA 4 CM.

6.2.7. Bce TOKYMEHTBI IMYHOTO JI€a XPAHSITCSL CTPOTO B XPOHOJIOTHYECKOM MOPSIAKE, C
MIPOCTABJICHUEM JIaThl UX TOJIYYCHHUS, a TAKKE HyMepaIuu.

6.2.8. JInuHoe 1em0 nocie NpeKkpaiieHus TpyJ10BOro JI0roBopa ¢ COTPYAHUKOM
MepeaeTCs B apXUB, U XPAHUTCS] YCTAHOBJICHHBIE 3aKOHOIATEIbCTBOM CPOKH.

7. llepenayanepcoHaTbHBIX TAHHBIX

7.1. Ilpu ocyIIeCTBICHUH TIepEIavH MePCOHANBHBIX JTAHHBIX PA0OTHUKOB TPETHUM
JUIaM paboToaaTeNb 00s3aH:

- HE cOO0IIAaTh MEPCOHAIILHBIC TAHHBIC 0€3 TTOJIYYCHHOTO MMChbMEHHOTO COTJIacHs
paboTHHKA, KPOME CTydaeB, KOrja Takue 00s3aHHOCTH YCTaHOBJICHBI



3aKOHOJATEIbLCTBOM;

- HE TepeiaBaTh MePCOHANIBHBIC JaHHBIC PAOOTHUKA JIJISl UCIIOJIB30BAHUS B
KOMMEPUYECKUX LEIAX;

- TpeOOBaTh OT TPETHUX JIUI] COOJIOICHUS MTPaBUIT PAOOTHI C IEPCOHATLHBIMU JaHHBIMH,
a TaK)Ke MPEJIOCTABIICHUS] TUCbMEHHOTO MOTBEPKICHUS UCIIOJIb30BAHUS IEPCOHATBHBIX
JAHHBIX B TIOPSIAKE, MPEIYCMOTPEHHBIX HACTOSIIIMM TOJIOAKEHUEM O 3aIUTE
MEPCOHAILHBIX TAHHBIX;

- 1aBaTh JOCTYM K MEPCOHATLHBIM JaHHBIM TOJIBKO JUIIAM, HMEIOIITUM
COOTBETCTBYIOIINI JOMYCK U UCIIOIB3YIOMINX X TOJBKO /ISl BHITTOJTHEHUS KOHKPETHBIX
ITOJTHOMOYMM;

- He ucTpeboBaTh HHPOPMAIIHIO O COCTOSTHUH 3I0POBbsI paOOTHHKA, 32 UCKIIOUEHUEM
JTAHHBIX, KOTOPbIE MOTYT IOBJIUAThH Ha UCIIOJTHEHNE PAOOTHUKOM CBOMX TPYAOBBIX
00s13aHHOCTEM.

8. locTynK nepcoHAJIbHbIM JaHHBIM COTPYAHHKA
8.1. BHyTpeHHuii foctyn (Mcnoyib30BaHuE HHPOPMALIMK paOOTHUKAMHU JOIIKOJIBHOTO
YUpEKICHUS).
[IpaBo nocTyna Kk NEPCOHAIBHBIM JAHHBIM PAOOTHHUKA UMEIOT:
- pyxkoBoaureins JJ0Y;
- CTapUIMK BOCIIUTATENb;
- cTapuiasi MececTpa
- COTPYHUKH OyXTaJITepHUH, B IIpeieiax CBOEH KOMIIETEHIINH;
- caM paOOTHHK.
8.2. Buemnnuit noctyn (rocyapcTBEHHBIE CTPYKTYPHI).
[TepconanbHble naHHbIE PAOOTHUKOB MOTYT IIPEIOCTABIATHCS TOJIBKO IO 3alpoCcy
KOMIIETEHTHBIX OPTaHOB, UMEIOIIHNX COOTBETCTBYIOIINE ITOJTHOMOYMS:
- enepanbHas HaJIOroBas ciyx0a;
- MPaBOOXPAHUTEIbHBIE OPTaHBI;
- OpraHbl CTATUCTHUKU;
- OIOpPO KPEAUTHBIX UCTOPUH;
- BOGHKOMATBHI;
- OpraHbl COLMAIIBHOTO CTPAaXOBAHMS;
- IEHCUOHHBIE (DOH/IBL;
- IOJIPA3/ICICHNUs] MYHUIIUITAIbHBIX OPTaHOB YIIPABJICHHUS.
8.3. Jlpyrue opranu3zanuu (TpeTbU JULIA).
Ceenenust 0 pabOTHHKE TPEJOCTABISAIOTCSA TPETHUM JIMIIAM Ha OCHOBAaHUU
MUCBMEHHOTO 3asiBJICHUS CaMOT0 pabOTHHUKA.
8.4. PONCTBEHHUKH U YJICHBI CEMEN.
[lepconanbHbie JaHHBIC PAOOTHUKA MPETOCTABIISIIOTCS POJICTBEHHUKAM WJTH WiCHAM
€r0 CEMbH TOJIBKO ¢ TUCbMEHHOIO pa3pelieHusi paboTHHKA.

9. 3amMTa NePCOHANBbHBIX JAHHBIX PA0OTHHKOB

9.1. B pamkax peanu3anuu MyHKTOB HacTosmero [1onoxenus o 3auTe nepcoHanbHbIX
JaHHBIX PAaOOTHUKOB, PyKOBOJIUTENb KOMIIAHUYU U3AA€T IIPUKA3 O HA3HAUEHUH JINLA,
OTBETCTBEHHOTO 32 COOJIIO/IEHNE NOpsKa pPabOTHI C IEPCOHAIbHBIMU JaHHBIMU
pabOTHUKOB, HA KOTOPOM JIeXKaT Bce 00A3aHHOCTH M0 00ECIIEYEHHIO



KOH(UIEHIIMATBbHOCTH MOJYYEHHBIX JIAHHBIX, & TAK)KE OpraHu3aliKi padoThl C HUMHU.
9.2. Ilepenaya nHGOPMAIIHH O IEPCOHATBHBIX TAHHBIX MPOUCXOIUT TOJHKO B
MMCBMEHHOM BHJIE. 3ampoC JTO0DKEH OBITh C/IeNIaH B MUCHBMEHHOM BHJIE C YKa3aHUEM BCEX
PEKBU3UTOB JIMIIA, 3ampamuBaromiero nadopmaruio. OTBET JOIKEH OBITh CACTaH Ha
dbupmennom 6manke JIOY u oTnpaiieH 1100 KyphepCKO# CITyk00#, THOO0 3aKa3HBIM
MTACHMOM.

9.3. Bce noityuyeHHbIE IEPCOHAIIBHBIE JAHHBIE JIOJIKHBI XPAaHUTHCS B MECTE,
UCKJTIOYAIOIIIEM HECAaHKIIMOHUPOBAHHBIX JIOCTYI TPEThUX JIUIL..

9.4. DnexTpOHHBIE HOCUTEIN UH(POPMAIIUHU, HOJKHBI OBITH 3AIUILICHbBI
KpuTOrpadUyeCKUMH CPECTBAMU 3aIUTHI HHHOPMAIIHH. .

10. OTBeTCTBEHHOCTH 32 pa3riaileHue HHpopManuu, CBI3aHHOM ¢
MEePCOHATBbHBIMHU JAHHBIMHU PA0OTHHKA

10.1. JInua, npu3HaHHbIE BAHOBHBIMU B HAPYIIECHUH IOJIOKEHUI HACTOSIIETO
[TonoxeHnus o 3aIUTe NePCOHATBHBIX JAHHBIX pA0OTHUKOM IPUBJIEKAIOTCS K
TVCHUTIUIMHAPHOW, aIMUHUCTPATUBHOM, TPAKIAHCKO-TIPABOBYIO U YTOJIOBHOM
OTBETCTBEHHOCTH, B MOPSAIKE MPELYCMOTPEHHOM 3aKOHOJATEIbCTBOM PD n
JOKaJIbHBIMU HOPMATUBHBIMU aKTAMH.



